Dear Student-Athlete:

The Student-Athlete Handbook should provide you with information that is both interesting and instructional. It contains all Athletic Department policies and procedures and National Collegiate Athletic Association (NCAA) rules and regulations that have a direct impact on Student-Athletes participating in our program.

If you cannot find answers to your questions from the material contained in the handbook, feel free to ask your coach or stop in the Athletic Office.

We are very proud to have you with us at Keene State College and we are committed to assisting you maximize your potential both as a student and as an athlete.

If there is any time during your career at KSC that I can personally assist you with any concern, please do not hesitate to come in to see me or to give me a call.  

Good luck, study hard and much success!

John C. Ratliff

Director of Athletics and

Recreational Sports
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MISSION STATEMENT 

Keene State College is a leader in athletic and recreational program excellence. We provide a quality experience for all levels of participation. Through participation, students will enhance academic productivity, improve physical and psychological fitness, and gain social skills which add to their quality of life.

GUIDING PRINCIPLES

The Keene State athletic/recreation department strives to maintain professionalism by adhering to the following list of principles:

· Honesty is the underlying theme on which all interaction is based and is the foundation of our professional behavior.

· Our commitment is to provide educational experiences and opportunities to enhance the quality of life and to perform our job well.

· Enthusiasm and dedication shown throughout our work transforms the experiences of our students from ordinary events to lifetime memories.

· Mutual support and understanding are necessary for successful programs and services.

· Every individual will be treated with respect.

PHILOSOPHY AND GOALS

It is the philosophy of KSC athletics that intercollegiate sports must be secondary to a program of academic excellence. The athletic program at KSC serves three basic purposes:

· To provide student-athletes with an opportunity to earn a degree and become productive members of society, in accordance with the mission of the college;

· To provide student-athletes with opportunities to demonstrate athletic excellence in an environment which promotes sportsmanship, ethical behavior, fair play, amateur competition and abides by Title IX regulations. The institution places a premium on the health and welfare of the student-athlete;

· And to bring to KSC recognition and community support, which are so vital to the development of a strong college.

NCAA DIVISION III MISSION STATEMENT

As a member of the NCAA and Division III, Keene State College adheres to the Division III Philosophy Statement:

Colleges and universities in Division III place highest priority on the over-all quality of the educational experience and on the successful completion of all students' academic programs. They seek to establish and maintain an environment in which a student-athlete's athletics activities are conducted as an integral part of the student-athlete's educational experience, and in which coaches play a significant role as educators. They also seek to establish and maintain an environment that values cultural diversity and gender equity among their student-athletes and athletics staff. 
To achieve this end, Division III institutions:

a)
Place special importance on the impact of athletics on the participants rather than on the spectators and place greater emphasis on the internal constituency (students, alumni, institutional personnel) than on the general public and its entertainment needs;

b)
Award no athletically related financial aid to any student;

c)
Encourage the development of sportsmanship and positive social attitudes in all constituents, including student-athletes, coaches, administrative personnel and spectators;

d)
Encourage participation by maximizing the number and variety of athletics opportunities for their students;

e)
Assure that the actions of coaches and administrators exhibit fairness, openness, and honesty in their relationships with student-athletes;

f)
Assure that athletics participants are not treated differently from other members of the student body;

g)
Assure that athletics programs support the institution's education mission by financing, staffing and controlling the programs through the same general procedures as other departments of the institution.  Further, the administration of an institution’s athletics program (e.g., hiring, compensation, professional development, certification of coaches) should be integrated into the campus culture and educational mission;
h)
Provide equitable athletics opportunities for males and females and give equal emphasis to men's and women's sports;

i)
Assure that academic performance of student-athletes is, at a minimum, consistent with that of the general student-body,

j)
Assure the admission policies for student-athletes comply with policies and procedures applicable to the general student body;

k)
Support ethnic and gender diversity for all constituents; 
l)
Give primary emphasis to regional in-season competition and conference championships;


m)
Support student-athletes in their efforts to reach high levels of athletics 
 
         performance, which may include opportunities for participation in national 
         championships, by providing all teams with adequate facilities, competent 
         coaching and appropriate competitive opportunities.
I.
The Athletic Department

Throughout this handbook, the term 'student-athlete' is used. In this context the term 'student-athlete' applies to all athletes, managers, trainers or other students who are a part of any varsity team and, therefore, are expected to adhere to the policies as outlined in this handbook.
A.  The Student-Athlete at Keene State College

As a Keene State College student-athlete, the primary emphasis is on being a student. You will receive no exceptional treatment in any aspect of the academic program - Admission, curriculum, schedule, class attendance, examinations, grades, and degree requirements. Each faculty member stands ready to counsel you at any time about any aspect of your courses, but you will not be singled out for preferential treatment.

As an athlete, however, you will receive more scrutiny than do most other students. This means that, in many ways, you will be expected by faculty, staff, and fellow students to meet a higher standard of conduct. It may not seem fair, but it is a fact of life. If you cut classes, neglect your assignments, are inattentive in class, do poorly on examinations, are repeatedly late, or become conspicuous because of the way you talk or dress, you will receive special notice - because you are an athlete. If you break the rules, are disciplined, or commit a crime, you will be the object of public adversity - because you are an athlete. 

In all of these ways, you can reflect discredit upon Keene State College and your fellow athletes, so you have a very special kind of responsibility.

The student-athlete at Keene State College, by demonstrating that character, intelligence, and athletic ability can be combined, has established a tradition that is one of this college's greatest strengths. You are a vital part of this tradition.

B.  STATEMENT ON SPORTSMANSHIP

You are expected to show a high degree of sportsman-like conduct and obey the rules and regulations as set forth by your coach and this department. You are responsible for being neat, courteous, and showing respect for others. Any harassing behavior that exhibits racial, ethnic, religious, or sexual animosity is prohibited. The physical or verbal abuse of any member, guest, or host of the college (including officials, opposing teams, etc.), disruptive or disorderly conduct, and offensive or anti-social behavior will not be tolerated.

As a student-athlete at Keene State College, you are representing the College, the Athletic department, and your athletic peers. Your behavior should reflect a mature and responsible manner at all times on and off the field, as a competitor and as a spectator, win or lose. Any conduct deemed inappropriate and not representing the College in its best interest will result in disciplinary measures and may result in temporary or permanent suspension from the team.

1.  The Keene State College Student Code of Conduct

Student-athletes are required to know and follow the rules and regulations of their respective sports as well as the overall Keene State College Student Code of Conduct.

1.
Keene State College regards its students as adults and expects them to accept responsibility for their actions. Students and student organizations are encouraged to be considerate of the rights and privileges of others and conduct themselves in a manner that promotes intellectual inquiry and is consistent with the ethical and moral values embraced by the college. These tenets are reflected throughout the college's various policies, contracts, rules, regulations and procedures. Students whose behaviors are contrary to these expectations may be in violation of the Student Code of Conduct and subject to disciplinary action through the college judicial system.

2.
Keene State College is a vital member of the greater Keene community and an integral part of New Hampshire's Monadnock region. In addition to following the Student Code of Conduct, students and student organizations are expected to observe federal and state laws and to comply with local ordinances.

3.
A detailed review of the types of behaviors that would be considered in violation of the Student Code of Conduct as well as complete discussion of the college judicial system, including the rights of victims and accused students, may be found in the Student Handbook. 

4.
Hazing is an issue that has received much national attention. Hazing is a violation of New Hampshire State Law as well as college policy. Any student-athlete found to be involved in hazing could be removed permanently from the team and/or removed from the institution. Hazing shall include, but not be limited to, the following examples:

· Physical hazing – that which is physically harmful or humiliating to the individual

· Paddling, hitting or physical abuse toward a member

· Nudity

· The eating of spoiled/repulsive foods and/or non-food substances, as well, as anything the individual refuses to eat

· Exposure to outside elements without proper dress

Exercise beyond physical limits of the individual, such as


 running over long distances, calisthenics, etc.

· Forced consumption of alcohol or drugs

· Branding

· Bondage that prevents use of limbs

· Requests to perform any illegal acts (those contrary to local, state, or federal laws and ordinances), such as defacing public or private property, stealing, etc.

· Excessive yelling or screaming

· Permitting less than six hours of continuous sleep

· Participating in any activity that the full members will not do

· Psychological hazing-that which compromises the personal dignity of an individual causing personal embarrassment or shame; causing the individual to be the object of malicious amusement or ridicule; causing an individual psychological harm or emotional strain

· Wearing humiliating, unnatural, or binding attire on the outside or underneath a member’s clothing

· Verbal comments that would degrade and/or embarrass members

· Involuntary servitude or personal errands

· Derogatory references/remarks to a member regarding family and/or friends’ health or well-being

· Derogatory remarks about a member’s race, religion, or national heritage

· Any requirement which compel a member to participate in any activity which is illegal, or which is known to be contrary to an individual’s moral or religious beliefs, or which is contrary to the rules and/or regulations of the College shall be considered hazing.

5.
Student hazing means: any act directed toward a student, or any coercion or intimidation of a student, to act or to participate in, or submit to, any act, when:

a.
Such an act is likely, or would be perceived by a reasonable person as likely, to cause physical or psychological injury to any person; and

b.
Such act is a condition of initiation into, or admission into, a team.

Consult the KSC Student Handbook for further information on hazing.

6.
Student-athletes should be especially aware that disciplinary action taken against them could result in the temporary, or permanent, loss of their privilege to participate in college athletic events of any kind. Such action could place a student's academic and athletic career at risk. As such, coaches and other appropriate college officials may be notified of pending or final college judicial action involving student-athletes.

C.
General Information

KSC conducts a program of sixteen sports - Seven for men and nine for women:

MEN 
WOMEN
Baseball
Softball

Volleyball


Basketball
Basketball


Cross Country
Cross Country

Indoor/Outdoor Track 
Indoor/Outdoor Track

Lacrosse
Lacrosse

Soccer
Soccer

Swim/Dive
Swim/Dive


Field Hockey

The athletic program is an integral part of the student affairs of the college and is supported by both student fees and college funds.

D.
Department Structure

The Athletic Director is responsible for the administration of the department which is under the jurisdiction of the Vice President of Student Affairs. The Athletic Director makes the day-to-day decisions regarding the budget, personnel, program, and policy interpretation in consultation with the Vice President of Student Affairs and with the approval of the President.

The Senior Women Administrator represents the Athletic Director when in absence. In addition to this, the SWA is also responsible for Recreation Sports and Intramural programs.

The Faculty Athletic Advisory Board is a college-wide Committee appointed by the President and functions in an advisory capacity to the President and the Athletic Director.

The coaching staff is responsible for conducting their specific sport program and for the welfare of the student-athlete. As a general rule, the student-athlete should communicate all issues, concerns and problems to the coach. If the coach cannot provide the information requested or solve the problem, it should then be directed to the Athletic Director. The next step in problem solving or appeal is thereafter to the Vice President of Student Affairs.

The support staff is very important to the Athletic Program. Their skills are of a very specialized nature, and they handle a large part of the workload of each coach related to managing home events, caring for injured or ill student-athletes, working with the press or handling the many clerical and public responsibilities.
Owls Athletic Council

The Student Athlete Advisory Committee (Owls Athletic Council) is comprised of one individual from each team. This committee serves as an advisory committee to the athletic director and the athletic department.


Objectives

1.  Involve each athletic team in community service activity

2.  Develop relationships and a support system between athletes from different teams

3.  Increase campus and community awareness of KSC 

    Athletics and increase school support

4.  Create an on-going forum for communication between student-athletes and the athletic department staff

5.  To solicit student-athlete response to proposed NCAA legislation or LEC legislation

6.  Distribute information to student athletes

II.
ATHLETIC GOVERNING ASSOCIATIONS
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A. 
 National Collegiate Athletic Association (NCAA) 
Keene State College is one of the approximately 1000 member institutions in the NCAA. The NCAA has three competitive Divisions (I, II, III) and Keene State College is a member of Division III.

The two primary purposes of the NCAA are:  (1) to sponsor national championship competition and (2) to promote and enforce rules and regulations governing the academic and athletic eligibility of Student-Athletes and the conduct of athletic programs.
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B.
 Eastern Collegiate Athletic Conference (ECAC) 
The ECAC is a voluntary association of 301 colleges and universities throughout New England, the Middle Atlantic States, Virginia, the District of Columbia, and North Carolina. It is a conference within the NCAA and abides by all of the NCAA rules.

The ECAC manages numerous regional championships and tournaments for its member colleges. It assigns officials for regular season and championship events. It also establishes, interprets, and enforces the NCAA standard of eligibility for student-athletes and member institutions.
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C.
 Little East Conference(LEC)

The Little East Conference is an organization of institutions with similar philosophies of achievement in academic and physical pursuits. The Conference organizes and supervises intercollegiate athletes within the scope of the conference:

Keene State College


Rhode Island College

Eastern Connecticut State University
Plymouth State College

University of Southern Maine

UMass/Boston

Western Connecticut State University
UMass/Dartmouth
III.
General Policies and Procedures for the Behavior of Student-Athletes

A. 
 Code of Responsible Conduct/Sportsmanship

The Keene State Intercollegiate Athletic program seeks to provide ways in which each student-athlete may grow emotionally, socially, and intellectually. The participant has the opportunity to travel, to represent the school, and to learn to contribute by being a team member. All this gain is not without sacrifice, for the player must accept the policies of the program when they become a member of the team.

The athletic program has established a fine tradition of excellence. In pursuit of this excellence, each student-athlete has a responsibility to abide by the Code of Responsible Conduct. The underlying premise of the Code of Responsible Conduct is sportsmanship and ethical conduct. At all time you are to exhibit the highest levels of sportsmanship and ethical conduct. 

Any inappropriate behavior related to sportsmanship and ethical conduct will be reviewed by the Athletic Director, VP for Student Affairs, and Faculty Athletic Representative.

As a student-athlete, you are expected to display the highest level of sportsmanship and ethical conduct and to strive for excellence by following these principles.

1.
Maintain personal habits that enhance healthful living.

2.
Objectively acknowledge one's strengths and weaknesses. Recognize that each person has his/her own weaknesses. Praise strengths and help strengthen integrity.

3.
Value one's personal integrity.

4.
Respect differing points of view.

5.
Strive for the highest degree of excellence.

6.
Willingly abide by the spirit of the rules as well as the letter of the rules throughout all games and practices.

7.
Treat all players, officials, and coaches with respect and courtesy.

8.
Accept the results of competition with grace and dignity. 

             "Be gracious in victory and dignified in defeat."

9.
Be receptive to constructive criticism.

10.
Respect and accept the decisions of the coach. When ethical decisions are questionable, the participant should direct his/her questions to the coach in private and follow appropriate channels to voice his/her concern.

11.
Be willing to train in order to achieve one's full potential.

12.
Understand and respect the achievements of the opponents and one's teammates.

13.
Be grateful for the opportunity afforded by the intercollegiate program and be willing to assist in program tasks as evidence of this.

14.
Assist in promoting positive relations among all participants who are striving to achieve athletic excellence.

15.
Exhibit dignity in manner and dress when representing one's school both on and off the court or playing field.

16.
Keep personal disagreements away from practices and contests.

17.
Keep the importance of winning in perspective with regard to other objectives.

18.
Contribute and exert maximum effort to make each practice and game a success.

19.
Place primary responsibility to team rather than to self.

B.     Team Rules/Coaches' Jurisdiction/Discipline

Due to the high public visibility of the student-athlete, your behavior is held to a higher standard than the general student body. Any personal/academic conduct that is harmful to the college or the athletic department will be dealt with in an appropriate fashion.  This includes violation of the Keene State Code of Conduct or any state or federal laws. In the event an individual is arrested, the student may be suspended from the team until all criminal charges are resolved.  Sanctions could include any or all of the following: probationary status, temporary suspension from the team, suspension for a specific number of contests, or permanent suspension from the team.

Felony Charge – Any student-athlete arrested and charged with a felony, shall be suspended automatically from practice and playing privileges until the charges are dropped, dismissed or otherwise resolved.  The student-athlete may appeal this decision pursuant to the Appeals Procedure found in this Handbook.

Felony Conviction – Any student-athlete convicted of or pleading guilty or no contest to a felony charge shall be permanently dismissed from the team.  The student-athlete may appeal this decision pursuant to the Appeals Procedure found in this Handbook.

Misdemeanor Charge and/or Conviction -  Any student-athlete who is arrested, charged and/or convicted of a misdemeanor charge (other than minor traffic infractions) will be subject to a review process.  The Athletic Director will review the charges and all of the surrounding circumstances.  The Athletic Director may then impose sanctions.  The factors which the Athletic Director will consider include, but are not limited to:

A.
Nature of charge (violent or non-violent)

B.
Prior behavior

C.
Self disclosure of the violation

D.
Cooperation during the investigation

E.
Alcohol and/or drug use

F.
Consistency with regard to handling of other cases.

Keene State College Judicial Code:

At the discretion of the Athletic Director, the process in this Handbook which is followed for a misdemeanor charge and/or conviction may be used in the event that a student-athlete is found guilty of a violation of the College Judicial Code contained in the Keene State College Student Handbook.

1.
Any suspension of a student-athlete from a team will be reviewed by the Athletic Director. Permanent suspension may be appealed to the Associate Dean for Student Affairs. The decision of the Athletic Director and/or the Associate Dean is final.

2.
Suspension may occur immediately after the incident under review. If time and circumstances permit, the student-athlete will be given the opportunity to address the situation with the Athletic Director and the Coach prior to the decision on suspension. If this cannot be accomplished prior to the suspension, a meeting will be held as soon after the suspension as can reasonably be arranged.

3.
In the event a team function violates the Keene State College Code of Conduct, or any state or federal laws, sanctions could include any, or all, of the following: team placed on probationary status, suspension of specific players for a specific number of games, removal of specific players from the team, or cancellation of the remainder of the season for the entire team.

Individuals, individuals on teams, or entire teams that are currently on probationary status are subject to harsher sanctions should they be involved in subsequent violations of the Keene State Code of Conduct or any state or federal laws.

4.
The coach is responsible for the total conduct of his or her sport program within the limits of authority defined:

· Philosophy and goals of the Department

· College and Department policies and procedures

· Rules and regulations of the NCAA, the ECAC, the LEC, and other appropriate sport governing bodies.

In the case where the college determines that there is a team responsibility for misconduct, there could be disciplinary action taken against the team. This administrative action will occur through the Office of Student Affairs. Sanctions could include, but not be limited to:  cancellation of a season or a remainder of the current season, cancellation of a set number of contests, placing the entire team on probationary status for up to one year, or a combination of these sanctions. In the case where a team currently on probationary status violates the Keene State Code of Conduct or athletic department rules and regulations, sanctions could include, but not be limited to: cancellation of a season or a remainder of the current season, cancellation of a set number of contests, or a combination of these sanctions.

If it is determined that there were individuals on the team that were accountable for the team behavior, these individuals could face individual sanctions through the college judicial system.

5.
All policies established by coaches are in the best interest of the student-athletes and shall be enforced impartially. All training rules and conduct rules established by the coach shall be given to each member in writing prior to the beginning of the season.

C.
Social Networking Policy
The Department of Athletics understands the popularity and usefulness of social networking sites and supports their use by student-athletes provided:

• No offensive or inappropriate pictures are posted;

• No offensive or inappropriate comments are posted;

• Any information placed on the website(s) does not violate college, athletics department or student-athlete code of conduct;

• Photos and/or comments posted on these sites do not depict team-related or college-identifiable activities (including wearing/using team uniforms or gear inappropriately).

If a student-athlete is found to have objectionable information related to intercollegiate athletics on a social networking site, the student-athlete will be asked to remove the information.  Failure to comply with the request may result in suspension from varsity sport team activities, including practice and competition.

Student-athletes must remember that they are representatives of Keene State College and are in the public eye more so than other students. Please keep the following in mind as you participate on social networking websites:

• Before participating in any online community, understand that anything posted online is available to anyone in the world. Any text or photo placed online becomes the property of the site(s) and is completely out of your control the moment it is placed online – even if you limit access to your site.

• You should not post any information, photos or other items online that could embarrass you, your family, and your team, the athletics department or Keene State College. This includes information that may be posted by others on your page.

• Never post your home address, local address phone number(s), birth date or other personal information. You could be a target of predators.

• Coaches and athletics department administrators can and do monitor these web sites regularly.

• Student-athletes could face discipline and even dismissal for violations of team, department, college and/or NCAA policies.

The Keene State College police department and other local law enforcement agencies monitor these websites regularly as do potential employers and internship supervisors as a way of screening applicants. In addition, many graduate programs and scholarship committees also search these sites to screen candidates. Keene State College student-athletes should be very careful when using online social networking sites and keep in mind that sanctions may be imposed if these sites are used improperly or depict inappropriate, embarrassing or dangerous behaviors.

D.
Conduct/Alcohol, Drug & Tobacco Policies
1.
Player conduct and dress policies applicable to team travel (See J. Team Travel) and home events shall be established by the coach and shall insure that players conduct themselves in a manner which reflects positively upon the reputation of Keene State College.

2.
There may be times when you will be asked to host a prospective student-athlete. All recruits are required to abide by NH state laws and the Keene State College code of Conduct that governs all students enrolled at Keene State College. NH law prohibits the use of illegal drugs and prohibits the drinking of alcoholic beverages by persons under 21 years of age.
3.
Student-athletes shall refrain from partaking of alcoholic beverages while representing Keene State College at competitive events or official social events related to any such competition.

4. Any student-athlete charged with underage possession of alcohol during the playing season for their sport will be suspended for two games or 10% of the regular season games, whichever is less.

5. Keene State athletics does not condone the use of tobacco in any form (smoking, smokeless, “spit”, etc.) Tobacco use often results in a physical dependency in the form of nicotine addiction.  The negative effects of tobacco use are well documented by the high incidents of oral, lung and other forms of cancer in those who use tobacco.  Even casual users may become addicted and suffer health consequences.  Keene State athletics encourages all student-athletes to abstain from tobacco use in their lives.

E.  Drug Education & Screening Policy

Keene State College student-athletes are expected to conduct themselves in a positive manner in the academic, athletic and public community.  This Policy implements Keene State College’s goals of protecting the health and welfare of the student-athlete, promoting the integrity of intercollegiate competition, and affirming compliance with laws, rules and regulations concerning drug use.

Drug and alcohol misuse can create serious social and health problems for the student-athlete.  It is vital that student-athletes learn how the abuse of drugs or alcohol can be a severe detriment to their general health as well as athletic performance.  Evidence of use of banned substances as specified by the National Collegiate Athletic Association (NCAA), including performance enhancing drugs, may result in a student-athlete's eligibility being negatively affected by the NCAA.  This not only penalizes the student-athlete and their team, but also reflects negatively on the Keene State College community.  

Keene State College promotes a healthy lifestyle and competitive environment by creating an opportunity to learn about the effects of certain drugs and to participate in a drug free environment. The implementation of drug education, drug-screening, and drug counseling programs serve the College’s goal of educating and protecting the health and well being of each student-athlete. 

POLICY STATEMENT

Keene State College, as a member of the National Collegiate Athletic Association (NCAA), prohibits student-athletes from the non-prescribed use of substances described by the NCAA as “Banned Drug Classes” (See NCAA Bylaw 31.2.3.4, Banned Drugs). The misuse of prescription drugs, alcohol, or any other controlled or illegal substances are also prohibited.

A student-athlete at Keene State College is defined as an individual who is enrolled as a full-time student and who is listed as a current participant on an NCAA Squad List. This includes ineligible students who are eligible to practice but not compete.

The Keene State College Athletics Department will make every effort to support the student-athlete through education and counseling in connection with this Policy. However, sanctions will be imposed against the student-athlete if he or she:

1. Fails to sign the “ Consent to Participate in Drug Testing and Authorization for Release of 

Information Form”;

2. Fails to comply with any component of this Policy; or

3. Fails to comply with the mandatory assessment or to participate in a counseling / rehabilitation program.

It is the responsibility of the student-athlete to ensure that he/she is in compliance with this Policy.  Student-athletes are cautioned that dietary or nutritional supplements may contain banned substances.  Once selected for drug screening, student-athletes are required to report and have on file with the athletic training staff at Keene State College, any prescription and non-prescription medication(s) being taken. 

The Director of Athletics shall designate a Drug Testing Coordinator.  The Drug Testing Coordinator will work with the Director of Athletics, a member of the Athletic Training staff and a member of the counseling center to implement all aspects of this Policy.

EDUCATION COMPONENT

The Athletic Director and Drug Testing Coordinator will implement an educational program for student-athletes that:

1. Explains this Policy and the NCAA drug-testing policy.

2. Explains how legal and illegal substances affect the human body and alter athletic performance.

3. Teaches coping skills needed to be a substance-free student-athlete.

4. Creates an education program for administration, coaches and staff to identify student-athletes using controlled or illegal substances and to effectively intervene with the student-athlete who is not compliant with this Policy.

The Athletic Director or the Drug Testing Coordinator (or designee) will present this Policy at a preseason meeting with student-athletes and will inform the student-athletes of the consequences of not adhering to this Policy.  Each student-athlete will be required to sign and return the “Consent to Participate in Drug Testing and Authorization for Release of Information Form” prior to the student-athlete participating in a practice or game.  If the student-athlete is under the age of eighteen, the form must also be signed by the parents(s) or guardian (s).  Failure of the student-athlete to sign and return the “Consent to Participate in Drug Testing and Authorization for Release of Information Form” will result in the student-athlete being ineligible to practice or compete until the form is signed and received by the Athletic Department. 

DRUG TESTING COMPONENT

Systematic drug testing will be used by Keene State College to identify student-athletes who may be using substances banned by this Policy.  This component will include individual, random and suspicion-based testing of student-athletes at Keene State College.

If there is reasonable cause to suspect a student-athlete is engaged in the use of prohibited drugs, the student-athlete may be subject to suspicion-based testing as authorized by this Policy. The Athletic Director, a member of Athletic Training staff and the Drug Testing Coordinator shall collectively determine (by majority vote) if sufficient objective information exists to conduct suspicion-based testing on a specific individual or individuals.  Circumstances which suggest suspicion-based testing would be appropriate may include (but are not limited to):

1. Observed changes in performance, behavior, physical and/or emotional states, through reliable reports which provide a reasonable suspicion of drug usage;

2. Arrest on charges related to use and/or trafficking in banned substances; or

3. Reliable reports of possession and/or use of banned substances.

DRUG TESTING PROGRAMS

The Keene State College program of drug testing for student-athletes is designed to enhance and safeguard their overall health and well-being by determining, through random testing and through testing based upon individualized reasonable suspicion, those individuals who are in need of assistance because of a possible reliance on addictive substances.  The drugs and supplements for which testing may be conducted include, but are not limited to:

1. “Street drugs”, including amphetamines, ecstasy (MDMA), barbiturates, benzodiazepines, cannabinoids (marijuana), cocaine, methaqualone, opiates, and phencyclidine (PCP);

2. “Performance enhancing drugs” including anabolic steroids, including oxymetholone, methandrostenolone, oxandrolone, ethylstrenol, stanozolol, and nandrolone; and nutritional supplements, including androstenedione, androstenediol, norandrostenedione, norandrostenediol, DHEA, ephedrine and other supplements banned by NCAA.  Although these supplements may be purchased legally, they are banned by the NCAA and other athletic governing bodies. An updated list of substances banned by the NCAA is available on-line at www.ncaa.org.

The Keene State College Drug Education and Screening Policy and Program is a College program, which is separate and distinct from the NCAA testing program.  All student-athletes are subject to testing by the College and/or the NCAA.


PROCEDURES

Random drug-testing will be performed periodically throughout the academic year.  Student athletes are eligible to be selected throughout the academic year.  The dates for testing will be determined on a random basis by the Director of Athletics and the Drug Testing Coordinator.

A. Keene State College student-athletes will be chosen based on a random selection process for each testing.

1.  
All student-athletes’ names will be put in a computer program and selected randomly by The National Center for Drug Free Sport.  

2. Each student-athlete will be notified by the Drug Testing Coordinator, his/her coach, or the Athletic Director if their name is selected.

B. Student-athletes selected for testing will be notified in person or live by telephone by the Drug Testing Coordinator or his/her designee and then tested within 48 hrs. Once at the testing site, the student-athlete will remain there until an adequate urine sample is collected. (See Appendix B “Collection Protocal”)

1. Failure to report to the site, failure to give a urine sample or manipulation of a sample will be treated as a positive test result.  

2. The student-athlete may have a witness of his/her choice present at the time of testing.   

3. A representative from The National Center for Drug Free Sport will collect the specimen, and it will remain in their custody until the sample is processed by the laboratory. 

C.    If a student-athlete is suspected of manipulating specimens (e.g., via dilution) or the specific gravity is below

       1.005, the student-athlete will be subject to frequent drug testing.

D.   Effect of Positive results (presence of prohibited substance [s]).

1. If the test is found positive, the Director of Athletics (and/or designee) will notify the student-athlete and coach.  The student-athlete’s parent or guardian may be notified. 

2. The Athletic Director or designee will meet with the student-athlete and inform him/her of sanctions and appeal rights.

3. If the test is found positive, the student athlete will be required to reimburse Keene State College for the cost of the drug test and any additional costs associated with disciplinary action.  The Director of Athletics shall have the discretion to waive these costs if the student-athlete can demonstrate, through documentation that extraordinary financial circumstances exist.

4. All results will be held confidential. Only the student athlete, athletic director, head coach, athletic training staff, and the counseling center will be notified in the case of a positive result.

 APPEAL PROCESS

 1.    The student-athlete's decision to appeal must be made in writing within five business days from receipt of written notification that the test was positive, and be sent to the Faculty Athletic Representative (FAR) at Keene State College.

2.
A student-athlete can only appeal errors in procedures or a clearly erroneous finding in this process.

3.  
The appeal board (or designees) shall make every attempt to convene within three business days of receipt of appeal. The appeal board shall consist of the Faculty Athletic Representative (Chair), the Dean of Students and the Drug Testing Coordinator. The College shall provide one appeal opportunity, and this opportunity can be an in-person hearing or a telephone conference call (choice of the chair), which shall include the appeal board, the student-athlete, and an advisor for the student-athlete (if they so desire).  Individuals have the right to have an advisor of their own choosing present and retained at their own expense.  Advisors are not permitted to speak or participate directly in the hearing. The Athletic Director can also participate in the appeal hearing but will serve in an ex-officio capacity only.  In the event the appeal board is unable to convene within three business days, the appeal board will convene as soon as possible to avoid withholding the student-athlete from competition unnecessarily and the student will be notified in writing of the new appeal date.  

4. After reviewing the materials, hearing from the student-athlete, and asking any questions of the participants, the appeal board will determine if there is a reasonable basis for granting the student-athlete's appeal (e.g., evidence of a false/positive test and/or error in procedure or process of administering the drug test).  The decision of the appeal board shall be final, and no other college representative or body shall have the authority to override the appeal board's decision. 

5. The Chair of the Appeal Board will communicate the decision in writing to the student-athlete and the

Athletic Director.

If there is a final finding of the Appeal Board of a valid positive drug test, the Director of Athletics shall convene the Substance Abuse Team, which shall be comprised of the Director of Athletics (or designee), a substance abuse counselor and the Drug Testing Coordinator.  The Substance Abuse Team shall meet to review the available information, develop a strategy for a counseling referral and short-term disposition, and serve in an advisory capacity to the Director of Athletics.

Minimum sanctions for a confirmed positive drug test under this Policy are described below. Additional sanctions may be imposed at the discretion of the Director of Athletics. The student-athlete may be subject to potential discipline from the Office of Student Affairs under the general student body rules applicable to all students at Keene State College.

FIRST VIOLATION – For street drugs (See “Drug Testing Program”)

1. The student-athlete will be required to meet with the Director of Athletics or his/ her designee.  The Director of Athletics will inform the student-athlete of any sanctions. A record of those sanctions will be filed with the Vice President for Student Affairs as a record of incident. 

2. The student-athlete will be required to complete a mandatory individualized education and counseling program at Keene State College. If the student-athlete fails to comply, this may result in further sanctions and/or his/her removal from all intercollegiate teams at Keene State College.

3. The student athlete will be required to complete a physical assessment with a provider in the Center for Health & Wellness.

4. The student-athlete will be subject to suspicion-based drug testing for the remainder of his/her athletic eligibility.

5. The student-athlete will be suspended from 4 contests or 25% of season, whichever is less (as defined by NCAA rules) at Keene State College from the date the student-athlete was officially notified of the positive test. This suspension would carryover to the next academic year if the suspension is not fulfilled in the current year.  The student-athlete may be retested (at the next testing date) and shall be subject to additional sanctions if he/she tests positive a second time. 

SECOND VIOLATION   For street drugs  – (First violation for any “performance enhancing drugs and nutritional supplements - See “Drug Testing Program”)

1. The student-athlete will be required to meet with the Director of Athletics or his/ her designee.  The Director of Athletics will inform the student-athlete of any or all sanctions. A record of those sanctions will be filed with the Vice President for Student Affairs as a record of incident. 

2. The student-athlete will be required to complete a mandatory individualized education and counseling program at Keene State College, if the student-athlete fails to comply, this may result in further sanctions and/or his/her removal from all intercollegiate teams at Keene State College.

3. The student athlete will be required to complete a physical assessment with a provider in the Center for Health & Wellness.

4. The student-athlete will be subject to suspicion-based drug testing for the remainder of his/her athletic eligibility.

5.  The student-athlete will be suspended for 8 contests or 50% of season, whichever is less, at Keene State College from the date the student-athlete tested positive. This suspension would carryover to the next academic year if the suspension is not fulfilled in the current year.  The student-athlete may be retested (at the next testing date), and shall be subject to additional sanctions if he/she tests positive a third time. 

THIRD VIOLATION   For street drugs- (Second violation for any “performance enhancing drugs” and nutritional supplements.)

1. Immediate and permanent dismissal from all Keene State College athletic teams.

2. The student athlete will be encouraged to utilize the resources available to all Keene State College students through the Center for Health & Wellness and counseling.

COUNSELING COMPONENT  

The counseling component provides assessment and counseling for the student-athlete as a result of mandatory sanctions or self-referral.  The counselor will (i) evaluate the student-athlete's needs, (ii) develop a rehabilitation plan including recommendation for services, behavioral guidelines and other appropriate conditions as needed, and (iii) make referrals as needed.  If the student-athlete wishes to continue participation in Keene State College athletics, the student-athlete must sign an Authorization for Release of Information Form which will enable the counseling staff to communicate with the Drug Testing Coordinator and/or the Director of Athletics when assessment has been completed.

Keene State College counselors will provide initial consult for counseling and rehabilitation services.  If counseling, rehabilitation, or treatment must be referred off campus, Keene State College will not be responsible for funding of these services. 

SAFE HARBOR PROGRAM

A student-athlete eligible for Keene State College’s Safe Harbor Program may refer himself or herself to the Program for voluntary evaluation, testing and counseling. A student-athlete is not eligible for the Program after he or she has been informed of an impending drug test or after having received a positive Keene State College or NCAA drug test. This program allows a student-athlete to self report a substance problem prior to a positive test, and without the initial negative ramifications of a positive test.  

The Drug Testing Coordinator will work with the student-athlete to prepare a treatment plan, which shall include confidential drug testing.  This plan will include, but is not limited to, an assessment with the alcohol and other drugs counselor and a medical assessment with a provider in the Center for Health & Wellness.  This appointment needs to occur within one week of entering the Safe Harbor program. The student-athlete will be tested for banned substances upon entry into the Safe Harbor Program. This baseline testing is for medical purposes to determine what the individual is taking and to determine what type of program can be designed to best assist this individual.  This test, if positive, is for evaluation purposes and is not considered a first, second or third violation of this Policy.  The student athlete may be suspended from play or practice if medically indicated. A student-athlete will be permitted to remain in the Safe Harbor Program for a reasonable period of time, in most cases not to exceed thirty (30) days, as determined by the treatment plan. A treatment plan may be designed to accommodate a period of time longer than thirty (30) days if a student-athlete has a substance in his/her system that takes longer than thirty (30) days to process.  A student-athlete will not be permitted to enter the Safe Harbor Program thirty (30) days prior to NCAA or Conference postseason competition. A student-athlete will only be permitted to enter the Safe Harbor Program one time during his/her athletics eligibility at Keene State College.

A student-athlete will be removed from the Safe Harbor Program if the student-athlete is determined to have new substance use while enrolled in the program (subsequent to the individual's baseline test), or fails to comply with the requirements of the treatment plan. This subsequent positive test, while enrolled in the program, will subject the individual to the penalty structure of this Policy (i.e., first violation penalties, second violation penalties or third violation penalties).  Once removed from the program, the student-athlete would be subject to all elements of Keene State College drug testing policies and appropriate sanctions will be applied. 

While in compliance with the Safe Harbor Program treatment plan, the student-athlete will not be included in the list of student-athletes eligible for random testing by Keene State College. However, student-athletes in the Safe Harbor Program may be selected for drug testing by the NCAA.

The Director of Athletics, a member of the Athletic Training staff, The Drug Testing Coordinator, and the head coach will be informed of the student’s participation in the Safe Harbor Program. 

“The Department of Athletics reserves the right to amend this policy as appropriate.  This policy is not to be construed as a contract between the College and the student-athlete.”

APPENDIX A

The link below contains the most up-to-date list of banned substances, as defined by the NCAA.  These are the banned substances on which Keene State College drug testing program is based, and if you test positive for any of these substances, all penalties and sanctions outlined in this policy will be imposed.  This on-line list of banned substances will always be the most up-to-date list, and is the list for which each student-athlete will be responsible.  

· NCAA Banned Drug List  

http://www1.ncaa.org/membership/ed_outreach/health-safety/drug_testing/banned_drug_classes.pdf
APPENDIX B “Collection Protocal”

1. Upon entering the collection station, the athlete will provide photo identification and/or a client representative/site coordinator will identify the athlete and the athlete will officially enter the station.

2. The athlete will select a sealed collection beaker from a supply of such and will record his/her initials on the collection beaker’s lid.

3. A collector, serving as validator, will monitor the furnishing of the specimen by observation in order to assure the integrity of the specimen until a volume of at least 50 mL is provided (100 mL if testing for anabolic steroids).

4. Validators who are of the same gender as the athlete must observe the voiding process and should be members of the official drug-testing crew.  The procedure does not allow for validators to stand outside the immediate area or outside the restroom.  The athlete must urinate in full view of the validator (validator must observe flow of urine).  The validator must request the athlete raise his/her shirt high enough to observe the midsection area completely ruling out any attempt to manipulate or substitute a sample.

5. Athletes may not carry any item other than his/her beaker into the restroom when providing a specimen.  Any problem or concern should be brought to the attention of the collection crew chief or client representation for documentation.  Athletes will rinse and dry hands, with water only, prior to urination, and wash with soap and water following urination.

6. Once a specimen is provided, the athlete is responsible for keeping the collection beaker closed and controlled.

7. Fluids and food given to athletes who have difficulty voiding must be from sealed containers (approved by the collector) that are opened and consumed in the station.  These items must be caffeine- and alcohol-free and free of any other banned substances.

8. If the specimen is incomplete, the athlete must remain in the collection station until the sample is completed.  During this period, the athlete is responsible for keeping the collection beaker closed and controlled.

9. If the specimen is incomplete and the athlete must leave the collection station for a reason approved by the collector, specimen must be discarded.

10. Upon return to the collection station, the athlete will begin the collection procedure again.

11. Once an adequate volume of the specimen is provided, the collector who monitored the furnishing of the specimen by observation will sign that the specimen was directly validated and a collector will check the specific gravity and if in range measure the pH of the urine in the presence of the athlete.

12. If the urine has a specific gravity below 1.005 (1.010 if measured with a reagent strip), the specimen will be discarded by the athlete.  The athlete must remain in the collection station until another specimen is provided.  The athlete will provide another specimen.

13. If the urine has a pH greater than 7.5 (with reagent strip) or less than 4.5 (with reagent strip), the specimen will be discarded by the athlete.  The athlete must remain in the collection station until another specimen is provided.  The athlete will provide another specimen.
14. If the urine has a specific gravity above 1.005 (1.010 if measured with a reagent strip) and the urine has a pH between 4.5 and 7.5 inclusive, the specimen will be processed and sent to the laboratory.

15. The laboratory will make final determination of specimen adequacy.
16. If the laboratory determines that an athlete’s specimen is inadequate for analysis, at the client’s discretion, another specimen may be collected.

17. If an athlete is suspected of manipulating specimens (e.g., via dilution), the client will have the authority to perform additional tests on the athlete.

18. Once a specimen has been provided that meets the on-site specific gravity and pH parameters, the athlete will select a specimen collection kit and a uniquely numbered Chain of Custody Form from a supply of such.

19. A collector will record the specific gravity and pH values.
20. The collector will pour approximately 35 mL of the specimen into the “A vial” and the remaining amount (approximately 15 mL) into the “B vial” (another A=35 mL, B=15 mL in a second split sample kit for anabolic steroid testing, which will be shipped to a WADA accredited laboratory) in the presence of the athlete.  Therefore, two split sample kits will be used when testing for both “drugs of abuse” and anabolic steroids.  The vials will be packaged identically, but shipped to two different laboratories.

21. The collector will place the cap on each vial in the presence of the athlete; the collector will then seal each vial in the required manner under the observation of the athlete and witness (if present).

22. Vials and forms (if any) sent to the laboratory shall not contain the name of the athlete.

23. All sealed specimens will be secured in a shipping case.  The collector will prepare the case for forwarding.

24. The athlete, collector and witness (if present) will sign certifying that the procedures were followed as described in the protocol.  Any deviation from the procedures must be described and recorded.  If deviations are alleged, the athlete will be required to provide another specimen.

25. After the collection has been completed, the specimens will be forwarded to the laboratory and copies of any forms forwarded to the designated persons.

26. The specimens become the property of the client.

27. If the athlete does not comply with the collection process, the collector will notify the client representative/site coordinator and third party administrator responsible for management of the drug-testing program.

NCAA Bylaw 31.2.3.1 - Banned Drugs

Parktaking of illegal drugs or drugs of any kind that may enhance performance or modify mood and behavior unless prescribed by a physician for medical reasons, is strictly forbidden.
The NCAA list of banned –drug classes is subject to change by the NCAA Executive Committee.  Contact NCAA education services or www.ncaa.org/health-safety for the current list.  The term “related compounds” comprises substances that are included in the class by their pharmacological action and/or chemical structure.  No substance belonging to the prohibited class may be used, regardless of whether it is specifically listed as an example.

Many nutritional/dietary supplements contain NCAA banned substances.  In addition, the U.S. Food and Drug Administration purity and safety of nutritional dietary supplements cannot be guaranteed.  Impure supplements may lead to a positive NCAA drug test.  The use of supplements is at the student-athlete’s own risk.  Student-athletes should contact their institution’s team physician or athletic trainer for further information.

(a)  Stimulants:
Amiphenazole
methylenedioxymethamphetamine

Amphetamine
    (MDMA, ecstasy)

bemigride
methylphenidate

benzphetamine
nikethamide

bromantan
pemoline

caffeine1 (guarana)
pentetrazol

chlorphentermine
phendimetrazine

cocaine
phenmetrazine

cropropamide
phentermine

crothetamide
phenylephrine

diethylpropion
phenylpropanolamine (ppa)

dimethylamphetamine
picrotoxine

doxapram
pipradol

ephedrine
prolintane

(ephedra)
strychnine

ethamivan
synephrine

ethylamphetamine
(citrus aurantium, zhi shi, bitter

fencamfamine
 orange)

meclofenoxate
and related compounds
methamphetamine

(b) Anabolic Agents:
anabolic steroids
androstenediol
methyltestosterone

androstenedione
nandrolone

boldenone
norandrostenediol

clostebol
norandrostenedione

dehydrochlormethyl-
norethandrolone

  testosterone
oxandrolone

dehydroepiandro-
oxymesterone

  sterone (DHEA)
oxymetholone

dihydrostestosterone
stanozolol

   (DHT)
testosterone2

Dromostanolone
tetrahydrogestrinone (THG)

Epitrenbolone
trenbolone

Fluoxymesterone
and related compounds
Gestrinone

mesterolone

methandienone
other anabolic agents
methenolone
clenbuterol
(c)  Diuretics:
acetazolamide
hydroflumethiazide

bendroflumethiazide
methyclothiazide

benzthiazide
metolazone

bumetanide
polythiazide

cholrothiazide
quinethazone

chlorthalidone
spironolactone

ethacrynic acid
triamterene

flumethiazide
trichlormethiazide

furosemide
and related compounds
hydrochlorothiazide

(d)  Street Drugs:

Heroin
THC (>15 nanograms/ml)

Marijuana
(tetrahydrocannabinol)

(e)  Peptide Hormones and Analogues:

human chorionic gonadotrophin (HCG)
corticotrophin  (ACTH)

luteinizing hormone (LH)

growth hormone  (HGH, somatotrophin)

insulin like growth hormone (IGF-1)

All the respective releasing factors of the above-mentioned substances also are banned.

erythropoietin (EPO)
sermorelin

darbepoetin

The coach and trainer must be notified of any drugs that have been prescribed which may enhance performance, mood or behavior.

The use of alcohol or drugs as previously described can lead to suspension from the athletic program and from the institution. Student-athletes must notify the trainers of any medication being taken.

D.  Keene State College Policy on Alcohol and Other Drugs (from Keene State Student Handbook)

The Keene State College community believes that the overall health of its members is dependent on their ability to set standards for alcohol and other drug use, and to live by them in all their affairs.  With respect to the use of alcohol and other drugs, it is the position of the Keene State College community that:

1. The use of alcohol or other drugs has many clearly identified risks and consequences.

2. Everyone should seek to understand when the use of alcohol or other drugs puts them and others at increased risk for health or impairment problems.  Examples include but are not limited to:

· When full cognitive function is needed – school work, class attendance, or employment responsibilities;

· When there is a history of alcohol or other drug addition in the family;

· While engaged in athletics or other physical activities as well as when training for such endeavors;

· While operating complex and/or dangerous equipment – laboratory equipment, motor vehicles, power tools, etc,;

· While taking certain medications for a wide variety of illness or disorders;

· While responsible for the supervision, safety, and well-being of other;

· While pregnant;

· While recovering from chemical dependency.

3. Keene State College both supports and complies with the Drug-Free Workplace Act of 1988 (P.L. 100-600) and the Drug-Free Schools and Communities Act Amendments of 1989 (P.L. 101-226).

4. Although the legal use of alcohol and other drugs is a personal choice, the illegal use is a violation of the Keene State College Alcohol and Other Drug Policy.  Moveover, ignorance of local, state and federal laws or campus regulations does not provide protection from these laws or regulations if they are violated.  (See Addendum 2 and Addendum 5)

5. No one should be pressured to use alcohol or other drugs.

6. Drunkenness is neither healthy nor socially acceptable and is considered irresponsible behavior.  Drunkenness should not be laughed at or taken lightly.  Moreover, it should be understood that repeated drunkenness may be a symptom of personal problems and/or serious illness.

7. Alcohol or other drugs are not essential for the enjoyment of social events, family gatherings, or celebrations.  Furthermore, drinking alcoholic beverages should not be an activity for its own sake.  When alcoholic beverages are present at social occasions, including receptions, they should be adjunct to other activities, rather than the primary purpose of attending the function.  Food and alternate beverages must be served.

8. Person(s) or organizations arranging events where alcoholic beverages will be consumed are encouraged to plan, so that the consumption of alcohol remains within the spirit of the Declaration of Honorable Conduct for the Keene State College Community and this policy statement.

F.  Academic Eligibility

Student-athletes must meet all the eligibility requirements of the NCAA, LEC, and Keene State College and be in good academic standing in order to participate in intercollegiate athletics. 

At the beginning of each semester of competition, each participating student-athlete's academic record is reviewed by the Registrar, the Director of Athletics, and the NCAA Faculty Representative. Eligibility must be certified before a student-athlete competes; questions are directed to the NCAA for clarification.

1.  Participation:

· Only student-athletes who have the minimum cumulative grade point average of 2.0 are permitted to participate in athletics. 

· Students with cumulative GPA's of less than 2.0 may practice, but may not compete/participate against outside competition.

· Transfer students (4-year and junior college) have additional criteria for eligibility. Transfer students must check with their coach and compliance director to review the eligibility requirements.

· Students enrolled in any two-year program or Continuing Education programs are not eligible for participation.

2.
Full-Time Matriculated Student Requirements

a.
Each student-athlete must be matriculated in a minimum of 12 credit hours each semester unless he or she is a graduating senior and needs fewer than 12 credits to graduate at the end of that semester.

b.
If the student-athlete falls below the 12 credit hour minimum load, he or she will become immediately ineligible for participation in practice, competition and to receive financial aid.

c.
Student-athletes will not drop or change a course prior to consulting with his or her academic advisor and coach.

3.
Initial Eligibility and Continuing Eligibility

Two ways to establish eligibility at the beginning of the academic year are:

a)
Satisfactory completion prior to each fall term of a cumulative total of academic semester hours equivalent to an average of at least 12 semester hours during each of the previous academic terms in which the student-athlete has been enrolled as a full-time student at Keene State or,

b)
Satisfactory completion of 24 semester hours of academic credit since the beginning of the previous fall term or since the beginning of the certifying institution's preceding regular two semesters.

Repeat courses in which a 'D' or better was earned originally cannot be utilized in establishing eligibility.

All classes taken at another institution must have prior approval from the Academic Advising Center.  

(Note:  GPA will not transfer.)
4.  Class Attendance Policy

This policy emphasizes the correlation between attendance and academic achievement. As stated in the catalogue, the Keene State College Attendance Policy is as follows:


 A student is expected to attend all class meetings of courses in which he or she is enrolled. Any form of attendance used by an individual professor as a criterion for evaluation must be specified in the course syllabus and presented to students during the first week of classes.

A student who misses in excess of three weeks of classes prior to the eleventh week of the Semester (for any reason whatsoever) must withdraw from the course. The student must follow the regular withdrawal procedure. The faculty member may waive this policy at his/her discretion, but if the faculty member wishes to enforce the policy, he/she will inform the student in writing, who then must initiate the withdrawal. A student so notified who fails to withdraw from the course will be given an F for the course.

A student expecting to be absent from a class meeting which is a 

scheduled date for tests, projects, papers, or similar assignments must contact the instructor before the absence (if possible) to arrange for making up work that will be missed.

Make-up procedures apply only to excused absences, including those arising from an emergency. Excused absences include: adverse weather conditions, illness, accident, death in the family, occurrences deemed proper by the instructor, and approved activities. Approved activities include: field trips, scheduled athletic events, off-campus use of academic resources, and authorized special projects. 

Make-up procedures for excused absences are determined with the individual instructor; they carry no penalty to the student unless he/she fails to comply with the arrangements agreed upon. Instructors are not obliged to provide make-ups for unexcused absences.

Any student who feels that an instructor has incorrectly handled a request for an excused absence has the right to appeal that decision to the appropriate divisional dean. The decision of the dean is final.

G.
Athletic Eligibility

1.
Keene State College is a member National Collegiate Athletic Association, Eastern Collegiate Athletic Conference, and the Little East Conference, which are athletics governance organizations that must be adhered to by student-athletes and all members of the Athletic department. Once the student-athlete becomes an "enrolled student-athlete", there are a number of things he or she cannot do. If the student-athlete engages in any of the following types of conduct, the student-athlete will become ineligible for athletic participation, subject to procedures and guidelines established by the NCAA:

The student-athlete cannot:
a.
Accept cash prizes, non-personalized merchandise awards, gift certificates, travel/per diem expenses or a salary for his or her participation in outside competition in his or her sport;

b.
Place or accept a bet on any intercollegiate team;

c.
Accept a bet on any team representing the institution;

d.
Participate in any gambling activity that involves intercollegiate athletics or professional athletics, through a bookmaker, a parlay card or any other method employed by organized gambling;

e.
Agree to be represented by an "agent" for the purpose of marketing his or her sport skills;

f.
Agree to, or accept, remuneration for the use of his or her name or photograph to promote the sale, or use of, a commercial product;

g.
Accept any gifts, loans, use of car or anything of value from anyone employed by KSC, an alumnus, or any friend or supporter of KSC's athletic program.  Institutional staff members or representatives of the institution may provide occasional meals at any location in the locale of the institution.  
h.
Accept free equipment from sporting goods companies or sports equipment manufacturing firms, including rackets, shoes, articles of clothing, etc. ;

(Note:  the company may donate such items to KSC and the coach may issue such equipment to the student-athlete as team equipment)

i.
Receive non-athletic institutional aid or outside aid UNLESS PRIOR APPROVAL IS RECEIVED BY THE FINANCIAL MANAGEMENT DIRECTOR, who has the responsibility to check NCAA rules to ensure such aid is legal;

j.
Participate on any outside team in any non-collegiate, amateur competition in your sport during your sport season; and/or

k.
Accept travel or per diem expenses from an outside organization sponsoring a competition if such reimbursement is dependent on place finish.

2.
Please contact your coach immediately before accepting any benefit or award, or participation in any outside competition, so KSC can be sure you are not violating any rules.

3.
The NCAA stipulates that each student-athlete is responsible for his or her violation of NCAA regulations. That condition applies to the period of recruitment as well as to participation in college. Each student-athlete is also required to reveal whatever knowledge he or she has about possible violations by others.
4.
Participation and Eligibility

a.
Under NCAA rules, a student-athlete has four years of eligibility for athletic competition at the collegiate level, and 10 semesters in which to complete four years of competition. A season of competition is construed to mean participation in one or more intercollegiate contests or scrimmages whether as a freshman, junior varsity, or varsity participant. Also, if you practice with the team after the first schedule contest, you will use a season of eligibility.  No student shall participate in more than four seasons of competition and shall not compete in an athletic contest until official eligibility certificates have been completed.

It may be possible to process a ‘waiver request’ which would permit the student-athlete to regain a year if the athlete misses a year of eligibility due to injury. A ‘waiver request’ must come from the athletic director based on recommendations from the trainer and team physician.

5. Transfers and Self-Release

While we hope you will have a rewarding experience as a student/athlete at KSC, we realize there are situations that may arise that will warrant your interest in transferring to another institution. If this occurs, please be aware that the institution you are considering transferring to must receive permission to speak with you prior to transfer.  If you are considering a transfer to another Division III institution, you may complete a self-release, which you can find under the student/athlete homepage at ncaa.org.  A transfer to any other institution requires permission from the KSC athletic director prior to discussion with another coach or institution.

H.  Financial Aid

The composition of the financial aid package offered to a student-athlete shall be consistent with the established policy of the institution’s financial aid office for all students and shall meet all the following criteria:
a)
A member institution shall not consider athletics ability as a criterion in the formulation of the financial aid package;

b)
The financial aid procedures used for a student-athlete are the same as the existing official financial aid policies of the institution;
c)
The financial aid package for a particular student-athlete cannot be clearly distinguishable from the general pattern of all financial aid for all recipients at the institution; and

d)
The percentage of the total dollar value of institutionally administered grants awarded to student-athletes shall be closely equivalent to the percentage of student-athletes within the student body.  A differential is defensible if it can be demonstrated that the average need of the student-athletes at the institution is equivalently greater than the average need of other students.

I.  Team Travel
1.
Team Travel Policy

The same code of ethics applies to all games which are played at institutions other than Keene State College and at which you are a representative of this Athletic department. All of the ethical considerations outlined in section III A apply to away games as well as the following additional considerations.

a.
Appropriate dress is expected at all times.

b.
You must remember at all times that you are a representative of Keene State College and your behavior should reflect the professional image we strive to uphold.

c.
Each coach may have specific regulations that he or she expects from student-athletes while on the road. Please check with your coach.

d.
Keene State College Alcohol Policies also apply to away trips. At no time should you be in possession of alcohol - regardless of your age - nor should you be in any position (i.e. at a bar or a party where alcohol is present) that can be perceived as inappropriate behavior. Any abuse will result in serious repercussions.

e.
If you find yourself with free time, refrain from participating in any activity that could be considered inappropriate.

2.
Team Travel Requirements:

a.
You should be prepared to leave on time.

b.
You should inform your professor of any missed classes due to an ‘Away’ game. You will need to present an “Excused Absence Form” to your professor, preferably at the beginning of the season.

Professors have the right to remove you from class if you miss more than 3 weeks of class.

c.
You must travel with the team. Independent means of transportation are normally not permitted. If a special situation arises and you must use your own means of transportation, written permission from your parents taking responsibility for your actions must be presented to the Athletic Director before that date.

d.
Each student-athlete is responsible for their own uniform and equipment on away trips.

3.
Meals

a.
Keene State College will provide meals, whether boxed meals from the dining commons or meal allowance money for dining out.

b. 
All teams receive the same meal allowance.

J.
Residential Life Policies

Occasionally, it is necessary for a team to require interim housing assignments during summer or winter break due to pre- or post-season training or games. Since you have been given special consideration to stay on campus over break, there are aspects of this privilege that will be expected of you:

1.
You will be responsible for returning keys issued to you during the interim. Failure to return keys will result in a charge (approximately $25.00) being posted to your accounts receivable bill held by the KSC Bursar's office.

2.
There are no visitation or party privileges during break. Alcohol is not permitted at all. Only those students assigned to a hall will be permitted in the facility. Security procedures as outlined by Residential Life should be followed at all times.

3.
Be sure the room door is always locked when you leave the facility. Each of you will be responsible for the general security of the hall. Should there be any damages that cannot be associated with an individual, all athletes staying in the hall will be billed accordingly.  

4.
If you need assistance or should have any problems, please contact your coach.

5.
Anyone violating these expectations or College policies will be removed immediately from the residence hall by the Residential Life department, and appropriate disciplinary action will follow.

K.
Academic Assistance

The Aspire Program is an academic support program located on the first floor of Elliot Hall.  The academic counselors in Aspire can assist you in developing strategies for improving skills in the areas of time management, organization, note-taking, textbook reading, and more.

1.
If it appears that you would benefit from receiving tutoring in a particular course, you and the counselor will complete a tutor request.

2.
Peer tutoring is available in most 100- and 200-level courses.

3.
All KSC students are eligible to receive tutoring through the Aspire program at no cost. 

4.
Tutoring is subject to availability. If you feel you need a tutor, you are advised to contact the Aspire Program early in the semester. Do not wait too long!

5.
Tutoring through the Aspire Program is individualized. You and your tutor will decide on a time you will meet on a regular, weekly basis. (Aspire avoids what we call the ‘Band-Aid’ approach, which means only meeting with the tutor the day or night before an exam.) Aspire believes in a pro-active approach:  meeting weekly and keeping up on information as you go long.

6.    Aspire also coordinates the Supplemental Instruction (SI) Program. You may have an SI in one or more of your classes. If so, please make every attempt to attend at least one of the study group sessions per week. It has been proven that students who attend SI sessions improve their grades. If you are not sure whether you have an SI in any of your courses, please see the staff in the Aspire Program and they will let you know and provide you with all the information you need to get involved.

7.
If you have academic needs to which the Aspire Program cannot respond, Aspire will refer you to the right area.  REMEMBER: If you need academic assistance, it is up to you to call the Aspire Program at 358-2325 as soon as possible.
The Office of Disability Services (ODS)

If you have a disability, it is important that a copy of your documentation be submitted to the Office of Disability Services soon after your decision to come to KSC.  If you are unsure of what information needs to be sent, documentation guidelines are located on the KSC web site at www.keene.edu/disabilitysvs.  ODS will not disclose or inform anyone at KSC about your disability or needs.  This is confidential information that only you can disclose.  ODS counselors will work with you on developing self-advocacy skills and disclosing your needs to faculty and staff.

If you are eligible for academic accommodations such as Note takers, Extended time testing and Text in Alternative format, you will need to meet each semester with an ODS counselor to set up these accommodations.  Stop by our office in Elliot Hall or contact the ODS office for an appointment at 358-2353.  We look forward to meeting and working with you to support your access needs.

L.  Some Suggestions For Academic Success

Most students want to do well in their academic endeavors, but only a few make outstanding records. That is because most students do not develop a systematic approach to studying and learning. The student-athlete has a special concern in this matter because his or her sport requires so much time and work. If you can develop a routine, and make the best use of your time, you can achieve top academic honors. The following are suggestions that can help assure you that kind of success:

1.
Budget your time:
Try making a chart of all your time for a typical week:  day-by-day and hour-by-hour. Specify the times for classes, meals, team practice and games, study, sleep, and recreation. You will be surprised to see how much time you have for study. The secret is to use that time. Try to schedule your time ‘conscientiously’ for a week or two, and make necessary revisions as you go along.

2.
Rules for effective studying:
These are ‘common sense’ suggestions, but observing them requires self-discipline:

· Get enough sleep, but not too much.

· Eat properly.

· Find the best place for study - which may not be your residence hall room or the library.

· Use your free hours between classes and other times for study.

· Try to study each assignment three times (not counting reviews for tests): the day or night before the class, just before the class, and just after class.

· Set times for regular reviews.

· Plan time for your term papers and do them early.

· Do not miss any class that you can attend and be on time.

· Don’t abandon your social life, but don’t let it take precedence over your studies.

3.
Taking lecture notes:

You probably will need to take notes in each class, but the kind of notes will be dictated by the nature of the course. The following are some procedures that may make your notes more useful:

· Have a good notebook - probably loose-leaf, plenty of paper, and a pen.

· Be in your seat, ready to take notes, when class begins.

· Annotate your notes with the date each day.

· Don't try to copy the instructor’s every word.  Listen for main points; use phrases, be brief, get the key facts, and use your own words.

· Space your notes, leaving room for additions.

· Review your notes soon after class, before they get ‘cold’. Mark the most important points.

· Review your notes frequently during the term, especially before an exam.

· Compare your notes with other students in the class.

· Remember that studying before the class makes note taking easier.

· Don’t slack off during the term.

M.  Taking Examinations

1.
Preparation:  

The following are some suggestions for preparing to take an exam:

· Review regularly throughout the term.

· Try to learn what type of exam it will be.

· Begin your intense review about two weeks before the exam. Block out time for review in your schedule.

· Review your text and notes.

· Construct sample questions and decide on your answers.

· Confer with the instructor about any gaps you think you have in the subject matter.

· Try (discretely) to get the instructor to comment on what you should review.

· Get a good night’s sleep before the exam.

2.  Taking the exam:
· Look over all the questions before you begin to write.  Read all the questions carefully.

· Do what is directed. Carefully observe words like outline, illustrate, define, name, list, explain, etc.

· Have the preferred kind of paper. Use ink if possible.

· If you have a choice of questions to answer, make your choice quickly and begin working on that question.

· Allot the appropriate time for each question.

· Organize your answers (on paper or in your head) before you begin.

· Be accurate. Write short, concise sentences; or use phrases if appropriate. Don’t ‘shoot the bull’. (But if you are not sure, write something, you probably will get some credit.)

· Write legibly, correctly, and neatly.

· Save a little time to review your answers and to make sure that you did not omit anything.

IV. Athletic Training Room

It is important for each Student-Athlete to be aware that involvement in Intercollegiate Athletic participation is not without certain risks.  There is always the risk of injury and possible catastrophic Injury as well.  As an athlete, you assume a certain amount of responsibility for your own health and safety during participation at practices and games.  To help yourself, please pay attention to:
1.
Safety factors

2.
Appropriate conditioning practices and programs

3.
Proper use of equipment

4.
Learning correct skills and technique to perform an activity

5.
Nutritional considerations

6.
Obtaining Health Physicals prior to the First year of participation

The goal of the Clinical Service component of the Athletic Training Program at Keene State College is to prevent injuries, recognize, initiate treatment and help the athlete recover and safely return to competition after injury.  The following policies have been formulated to provide continuity of care in the treatment of all athletic injuries so that the athlete has access to the best possible care and supervision from the Athletic Training Staff, the team coaches, the Keene State College Health Service, and the consulting physicians:
The Team Physician is the final authority in recommending appropriate treatment protocols and in determining when the student athlete may begin or return to sport activity when the injury is other than an on-field occurrence and a physician is not in attendance.

When an on-field injury occurs, the Athletic Training Staff, the coach and the student athlete must unanimously agree to continue participation.  If a unanimous decision cannot be reached and it is the opinion of the Athletic Training Staff that further activity may jeopardize the well-being of the student athlete, the Athletic Training Staff will have the final authority.
A member of the Athletic Training Staff must be notified at the earliest possible time whenever an athlete is injured or being held out of practice or competition due to some other physical condition.

The very least of this chain of communication is to leave voice mail messages.

Inclement Weather Policy: The College remains open during most inclement weather and practices and games will normally be held regardless of weather conditions.  However, if the College is officially closed due to weather conditions, the Athletic Training Room will be closed and athletic training services will not be available.

A.
KEENE STATE COLLEGE ATHLETIC TRAINING REFERRAL POLICY

Once the decision to refer is made, the Athletic Training Staff will initiate the process.  In an emergency situation when a member of the Athletic Training Staff is not available, the coach will take appropriate action and report to the Athletic Training Staff as soon as possible.

1.  REFERRAL: KSC ATHLETIC TRAINING ROOM TO HEALTH SERVICE

Referral of student athletes from the Athletic Training Room to the KSC Health Service will usually occur in one of two situations. In an acute trauma injury situation, a phone conference with available Health Service Staff will determine appropriate action (i.e., Cheshire Medical Center X-ray Department or Emergency Room). In a non-emergency situation, student athletes will be referred to the Health Service with a referral card that contains all appropriate information. The referral card MUST be returned to the Athletic Training Room with recommendations for follow-up treatment or activity restrictions. Failure to return the card will result in the student athlete being held from participation until it is received.

2.  REFERRAL: KSC ATHLETIC TRAINING ROOM TO CONSULTING TEAM PHYSICIANS

Referral of student athletes from the Athletic Training Room to the Team Physician will be arranged by Nancy Bleam with the Dartmouth Hitchcock Clinic of Keene, Orthopedics Division. Student athletes will arrive at their appointment with a referral card and all appropriate information regarding the injury.  The referral card must be returned to the Athletic Training Room with recommendations for follow-up treatment or activity restrictions.  Failure to return the card will result in the student athlete being held from participation until it is received.

3. EXCEPTION
This Referral Policy does not preclude a student athlete from seeing his/her own physician. The student athlete will be responsible for obtaining a written report from the attending physician specifying the diagnosis, treatment recommendations and activity limitations and failure to return the report will result in the student athlete being held from participation until it is received.
V.
CONSENT PACKAGE, HEALTH FORMS, AND INSURANCE
At the beginning of the sport season each Student-Athlete will be required to read carefully and sign a variety of forms.  These forms must be signed in order to permit the athletic administration access to the student records to enable us to determine academic and athletic eligibility.  These forms are a combination of NCAA/ college and department requirements.

Please be sure that you have been given the opportunity to read and sign the consent forms.  Contact your coach or Athletic Director if you have any questions.

All incoming freshman, first year student-athletes or transfer students must have a completed health physical form on file in the Athletic Training Department and with the KSC Student Health Services.  Please make sure you have a physical in time for the start of your season and return the original KSC Health Physical exam form to Student Health Services and mail or bring a complete copy to the Athletic Training Department.  Student-athletes will not be allowed to participate in any practices or games unless current physicals are on hand.  Physical forms can be downloaded from the KSC Web site under Health Services.  If you are a returning student-athlete, you do not have to submit a new physical unless your health status has changed due to injury or illness since your most recent sports season.
Each year of participation, all student-athletes must complete a new Athletic Training information and Health Questionnaire on the computer and complete the Athletic Training Department Assumption of Risk Statement and Release of Information.

These forms are a condition of registration and participation.

NCAA policy requires proof of insurance coverage.  Please check with your insurance organization to make sure that you are covered under your insurance plan for any athletic related injuries.  Please make a copy of your insurance card, front and back to submit to the Athletic Training department for NCAA verification of insurance.  Student-athletes will not be allowed to participate in any practices or games unless this verification is on file with the Athletic Training department each year.
Health Insurance is very important for you to have in the event that you are sick or injured and need to be treated at a hospital or clinic.  Students are responsible for their own medical expenses.   Keene State College and the Athletic Department, requires that students have some form of health insurance, either under your parent(s), guardian(s), or your own personal coverage.  The student is required to maintain coverage while a Student Athlete at KSC.  The KSC Athletic Department carries secondary insurance exclusively for athletically related injuries or illness for Student Athletes.  This insurance provides secondary coverage only after the first $1,000.00 up to a maximum of $75,000.00,after which the NCAA Catastrophic insurance takes over.  If you accumulate any medical bills not covered by your insurance under $1,000.00, you are responsible for payment.
VI.  AWARDS
Each April, the Athletic Department hosts its annual Sports Awards Banquet in honor of the student- athletes and their accomplishments as individuals and as teams.   

The Keene State College Athletic Department determines and presents the following awards:

Athlete of the Year (Male and Female)

Scholar Athlete of the Year (Student-athlete with the highest GPA)

Don Carle Academic Team of the Year

This award is presented annually to the male and female team with the highest cumulative team GPA after the completion of the fall semester.

Award certificates are presented to the "All-Academic Team" which is composed of all athletes with a cumulative GPA of 3.3 or better. The type of award is subject to change.

Individual awards are presented to each team member. The criterion is based upon participation rather than class ranking and is determined by each coach. Any questions regarding this should be directed to the coach. 

First, Second, Third and Fourth Year:  Team Plaque

Fourth Year:  KSC Owls Watch

VII.  KSC ATHLETICS EMERGENCY PROCEDURES

ALWAYS HAVE THE FOLLOWING NUMBERS AVAILABLE:
A.
AMBULANCE:
1.
 ON CAMPUS...........……… …..........………..…………….911

2.     AT STADIUM (OFF CAMPUS)...........................…………911

3.
MUTUAL AID (FIRE DEPARTMENT).......…….........352-1100

(this number still works, but try others FIRST)

B.
STAFF:
DR. SHERRY BOVINET, LATC -  -  -  -  -  -  -  -  -  -  -
358-2804


MR. ROBERT MERROW, LATC -  -  -  -  -  -  -  -  -  -  
358-2824

762-2473 (cell)


MS. NANCY BLEAM, LATC -  -  -  -  -  -  -  -  -  -  -  -  
358-2825

762-2470 (cell)

MR. SCOT WARD, LATC -  -  -  -  -  -  -  -  -  -  -  -  -  -
358-2827

762-2471 (cell)

C.
DEPARTMENT NUMBERS:
KEENE STATE COLLEGE -  -  -  -  -  -  -  -  -  -  -
352-1909

1.
HEALTH SERVICES -  -  -  -  -  -  -  -  -  -  -  -
358-2450

2.
ATHLETIC TRAINING ROOM -  -  -  -  -  -  
358-2829
3.     STADIUM A.T. ROOM -  -  -  -  -  -  -  -  -  -  
358-6125

4.
CAMPUS SAFETY -  -  -  -  -  -  -  -  -  -  -  -  - 
 358-2228[image: image6.png]
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